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Patarimas: jsijungti atnaujintg administracinés konsolées
versijg, taip matysite visada naujausig versija
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The new admin center

= Contoso /O Search users, groups, settings or tasks + Add card J: Dark mode £ What's new?

[ Home Finish setting up Microsoft 3
e v A5 for faculty Konsoléje aktyvuokite

The New Admin Center

&1 Devices v c .
Start by setting up your domain
£ Groups v We'll help you set up a more professional domain name for your email
addresses and website. It's best to do this as soon as possible to help you
S Biling o avoid repetitive work later like changing email addresses.
Setup

Go to setup

Customize navigation

Show all Essentials
Microsoft Teams . User management - Office 365 software
Support distance learning with Teams Usel‘ management |I'|Sta|| the office

Add, edit, and remove user accounts, and reset deSktop aPPs

Learn how to manage Teams for remote work, with
passwords.

setup guidance, short videos, and tips

Learn how Manage Teams Add user Edit a user v Install Office

Billing - -



Patarimas: kaip pakeisti administravimo konsolés kalbg

1. Pasirenkame: ,Settings”

2. Pasirenkame: ,,Settings“

) Microsoft Office Home X ] Microsoft 365 admin center - x I+

& O g https://admin.microsoft.com/AdminPortal/Home#/SettingsMultiPivot

Microsoft 365 admin center

Home

Users b
Devices v
Groups W
Roles

Resources v
Billing v
Support v
Settings ~
Domains

Microsoft Search
Settings
Add-ins

Partner relationships

& Setup
k2 Reports v

& Health v

Contoso

Settings

Services

Security & privacy ~ Organization profile

Name T

Custom app launcher tiles

Custom themes

Data location

Help desk information

Organization information

Release preferences

SA

D pakmode @D The new admin center

2 Search all settings

6items =

Description

Add tiles to your users' Office app launcher that open web sites and SharePaint sites that you chaose.

Customize Office 365 for your organization

See where Microsoft stores your data for each service you use.

3. Pasirenkame:
,Organization information”

Streamline user support by adding customized contact info to the Office 365 help pane.

Update your organization's contact info, such as your address, phone number, and technical contact

Choose how your organization gets new features and service updates from Office 365



Patarimas: kaip pakeisti administravimo konsolés kalbg
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‘ Contoso ‘
Street address * Apartment or suite

City * State or province *

ZIP or postal code * Country or region

‘ | Netherlands

Phone

‘ 8006427676

Technical contact *

Enter the email address of your org's primary Office 365 technical administrator who
should receive service status information.

‘ stockpiling@valorem.com }

Preferred language * /

‘ English r 4 v ‘

d
Save changes <€

3. Pasirenkame:
,Preferred language”

4. Pasirenkame:
»,Save changes”



Kaip patikrinti ar Microsoft Teams aktyvuota vartotojams
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1. Pasirenkame: ,Settings”
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Service Security & privacy ~ Organization profile L Search all settings
Roles ————
Resources \'d :
3. Pasirenkame:
Billing v H “u
»Services

Support A7

n' Microsoft Azure Information Protection Update your settings for Microsoft Azure Information Protection.
Settings ~ H k .

(| Microsoft communication to users Let people in your organization receive email from Microsoft about training and new features. 3 . Pa SI re n a I I Ie .
Domains H f “«
MicrosoRt Search & Microsoft Forms Manage external sharing and record the names of people in your org who fill out forms n” M ICroso t Tea ms

Settings

fim)

Microsoft Graph data connect Manage and update your Microsoft Graph data conne
Add-ins

Microsoft Planner your users can publish plans and assigned tasks to an iCalendar feed.

)

Partner relationships

£ Setup n‘ Microsoft Teams Manage and update your Microsoft Teams settings.
. . “ k2 Reports v n Modern authentication Turn Modern authentication on or off for your entire organization.
.
2. Pasirenkame: ,,Settings

@ Health v @ MyAnalytics Manage and update MyAnalytics settings.
gQ Office 365 Groups Manage external sharing.

Admin centers
n Office on the web Let users open files stored in third-party storage services in Office.

O Security
G Office Scripts Let users automate their tasks in Office on the web.

() Compliance =
d Office software download settings Choose whether your users can install Office apps on their own devices

B2 Endpoint Management

N

Office What's New management Manage What's New content for Office.



Kaip patikrinti ar Microsoft Teams aktyvuota vartotojams

) Microsoft Office Home X I 1 Microsoft 365 admin center - X \ B Vartotojai - .Microsoft Teams” a. X |+ - X
& O B https://admin.microsoft.com/AdminPortal/Home#/SettingsMultiPivot/:/Settings/L1/SkypeTeams ECJ A ] . A
X

.
Microsoft Teams

Teams helps people work remotely, without feeling remote. Invite everyone you work with
to chat, meet, call, and collaborate all in one place no matter where you are.

Learn how to successfully plan, deliver, and operate Microsoft Teams

Use this setting to turn on Teams for all users with the same license type. To turn off Teams
for an individual user, edit their user license.

3. UZzdedame varnele

Turn on Teams for users with the following licenses Ka d d d m i n iSt ra Cij a i r
-tuuwuon ~Faculty and Staff M (@] kytoj d i tu rétu
ucation - tudent Microsoft Teams priéjimag

4. Uzdedame varnele
Kad moksleiviai turétu
Microsoft Teams priéjimg

Save changes o the Teams admin center to manage additional settings
b 5. Pasirenkame:

»,Save changes”



Kaip patikrinti ar priskirta licencija vartotojams

1. PaSirenkame: ) Microsoft Office Home
,Users”

i}

Home

Users

Active users
Contacts

Guest users

2. Pasirenkame:
,Active users” -

Deleted users

Devices

Groups

3. Pasirenkame:
Vartotojg, musy pavyzdyje tai
Adele Vance

Billing
Support

@ Settings

Domains

Microsoft Search
Settings

Add-ins

Partner relationships

A2 Cahin

R, Add a user

A Microsoft 365 admin center - Ac X

<« O 8 https://admin.microsoft.com/AdminPortal/Home#/users

i Microsoft 365 admin center

Contoso

Active users

Display name T
Adele Vance

Al Fredrickson
Alex Wilber
Alfonso Camara
Allan Deyoung
Arden Asher
Ashley Kozak
Brock Guess
Cara Coleman
Debra Berger
Delbert McCray
Douglas Cothran

Fldon Roaue

(:) Refresh @ Delete user

Q Reset password

Username

AdeleV@M365ED|

AIF@M365EDUGS:

AlexW@M365EDL

AlfonsoC@M365E

AllanD@M365EDL

ArdenA@M365ED

AshleyK@M365E0

BrockG@M365ED|

CaraC@M365eDU

DebraB@M365ED

DelbertM@M365E

DouglasC@M365E

EldonR@M365ED|

[ 3 - ———

\?0'2‘- Q-. - Q & ? sa

Adele Vance
Qom

Sign in allowed

4. Pasirenkame:
,Licenses and Apps“

Change photo

Account Devices Licenses and Apps Mail OneDrive

Mokytojui ar administracijos
darbuotojui pazyméta
Select location * varnelé turi bati ant faculty
Netherlands ’ licencijos versijos

Licenses (1) -~

5. Jsitikiname, kad
—l Microsoft 365 A5 for faculty « . . v N
2 of 25 licenses available m Oks | e IVI ul pazym eta
B¢ wirerosore 65 As Tor students .
0 of 25 licenses available Va rnele ant Student

licencijos versijos

Apps (59) -~

Show apps for: -



Kaip patikrinti ar priskirta licencija vartotojams
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Microsoft 365 admin center
= Contoso
.
G Home Active users
Users ~
l Active users A Addauser (O Refresh [i] Delete user © Reset password
Contacts
Guest users Display name T Username
Deleted users ©  Adele Vance AdeleV@M365ED|
&1 Devices v

Al Fredrickson

£ Groups v Alex Wilber
F= Roles Alfonso Camara
B Resources o Allan Deyoung
Arden Asher
B siling ~
Ashley Kozak
Support ~
Brock Guess
& Settings ~
Cara Coleman
Domains

Debra Berger
Microsoft Search o

Settings Delbert McCray

Add-ins
Douglas Cothran
Partner relationships

Fldan Roaue

AIF@M365EDUES:
AlexW@M365EDL
AlfonsoC@M365E
AllanD@M365EDL
ArdenA@M365ED
AshleyK@M365ED
BrockG@M365ED!
CaraC@M365EDU
DebraB@M365ED
DelbertM@M365€
DouglasC@M365¢

E\duuR@MBESED:

=% vl . =

o X
Adele Vance
Qow
Sign in allowed
Change photo
B \icrosoft 365 A5 for students &

6. Jsitikiname, kad

pazymeéta

varnelé ant Microsoft Teams
aplikacijos

ft Records Managemen:
Microsoft 365 A5 for students

Microsoft Search
Microsoft 365 A5 for students
This app is assigned at the organization level. It can't be assigned per u

Microsoft StaffHub
Microsoft 365 AS for students

Microsoft Stream for O3
students

crosoft Teams
Microsoft 365 AS for students

Minecraft Education Edition
Microsoft 365 A5 for students

Mobile Device Management for Office 365
Microsoft 365 AS for students
This app is assigned at the organization level. It can't be assigned per user.

Office 365 Advanced Threat Protection (Plan 1)
Microsoft 365 A5 for students
This app is assigned at the organization level. It can't be assigned per user.

5. Pasirenkame:
»,Save changes”




Sveikiname, vartotojams priskyréte Microsoft Teams, pakeitimams jsigalioti reikia nuo 2 iki 24 val.



